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OFFICE ORDER

Based on approval of the competent authority delegation of power for sanctioning leaves are as follows;

Sl. | Name
No | of the Leave sanctioning authority
leave
Registrar HoD Dean Director
Casual All facult d 1. Deans.
1 Leave All employees Il faculty an All employees 2. HoDs through Dean
employees of ;
under . the concerned under respective FW.
Registrar. de tf Dean’s office. 3. Chief Warden.
et 4. Registrar.
1. Deans.
All faculty and All emp]oyees less 2. HoDs thI‘OUgh Dean
faculty of FW.
Earned | All employees | employees of :
- . Warden.
Leave under the concerned concerned Dept. z ;:ljft ;Iden
2 & Registrer. deptt. All f; DTta " D 5. Allgoihrer .leaves
} aculty- Dean . :
HPL (6-12 days) (upto S days) (FW). beyond the power as
(6-12 days) delegated (in the row).

REGISTRAR
NIT Agartala
Copy to:-
1) P.S to the Director for kind information, NIT Agartala.
2) All Deans/HoDs, NIT Agartala
3) All Dy.Registrars/All Asstt. Registrars/All Sectional Heads.
4) Faculty In-Charge, MIS, NIT Agartala.
5) Chairman, Website & Networking NIT Agartala for uploading the same in the Inst. Website.
6) Guard File.
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REGISTRA
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Leave of all other kinds will continue to be processed as per existing practice.
All sanctioning authority must abide by the CCS (Leave) Rules 1972 while sanctioning the rules.
CL & SCL for contractual employees will be approved by the concern section Head.

FIC MIS is requested to modify the process flow accordingly on the MIS of the Insitution.
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