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The vacation staff of the Institute, who has administrative or academic administrative responsibilities, may
apply for retention during the vacation. They should apply for retention with proper justification from their

MIS account using the under mentioned link.
Login: Establishment: Transaction: Apply Retention
The flow path of application with approving authority for the retention is:
Faculty->HOD->Dean FW->Director (approving authority)

In case a faculty is unable to attend his duties during the retention period, the same should be applied in
the Head quarter leave Login: Establishment: Transaction: Head Quarter Leave.
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Copy to:-

The PS to the Director, NIT Agartala for kind notice of the Director.
All Deans, NIT Agartala.

All HODs, NIT Agartala .

FIC MIS, NIT Agartala.

System Administrator to upload the same in the Institute website.
All Sectional Heads, NIT Agartala
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Barjala Jirania, Agartala-799046, India, website- www.nita.ac.in



