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National Institute ot '1'echnology Agartala
AGARTALA - 799 046 (TRIPURA)

F.No.NITA.3(3-GEN)/2018/(Vol-Il)/-82 98 - 502 Dated % _/ 1] /2019

CIRCULAR

As per approval of the Competent Authority Circular vide No.F.NITA.3(4-
GEN)/2018/6059-64 Dated 04/09/2019 the existing Leave Format of NIT Agartala has
been modified for implementation.

Therefore, all are requested to apply their leave in the revised Leave Format which
is available on the Institute Website.

Foreesp 5P—
REGISTRAR
NIT Agartala

To
All Concerned.

Copy to :

1) The P. S. to the Director, NIT Agartala for kind notice of the Director.
2) All Deans, NIT Agartala.

3) All HoDs, NIT Agartala.

4) All Section in Charge/Branch in Charge, NIT Agartala.

5) Guard File.
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REGISTRAR

NIT Agartala

National Insti of Technology Agartala
Barjala, Jirania, West Tripura, Pin: - 799055
Tel. No. +91381 2346630 / 6629, Fax. No. +91381 2346360, Url :- www.nita.nic.in.
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APPLICATION FOR EARNED [ EAVE/HPL/RH/SCL/CL/OD/STATION LEAVE ETC.FOR

ITeA 19 T Y 9819 1%

FACULTY MEMBERS AND SUPPORTING STAFF

ATH 1Y 93T

Name & Designation:

[EGIRE

Department:

EEEIREIRS

Type of Leave:

& 4t waf:

Period of Leave:

HIU / S0 T T & e A i
Balance before availing CL/RH
HTUT / AT F ager A Tfe
Balance before after CL/RH:
T H LT gAT / T
Prefixed/Suffixed:

IEIT:

Purpose:

qdqT:

Address :

AT [ HraTE FA7
Tel./Mobile No:

el oft a2 3 srasprer / Y & AT ¥ U=, FET FHET R

Prior to taking leave of any kind /OD,the class adjustment is mand

FET FHTIST:
CLASS ADJUSTMENT:

AT & AT ATAEAFAT F geq a7
SIGNATURE OF THE APPLICANT WITH DATE

& 9 T SIET F w9 § qiee fy w7 A

atory and should be reported as follow:

Date Time
Code

A+ | oa7 | s F oy Ry aram

Name of the subject with

HET 6 TaHeT & ®F § FT oF J a7
el T AT
Name of the faculty taking
the class as substitute

TR HIH & ZoAT417
Signature of
the faculty member

/e

Recommended/Not Recommended(for HOD)

EEREIEIE T
Recommended/Not Recommended
Dean/ Registrar

farvmTTeTer 3 gearae
SIGNATURE OF H.O.D.

wfTf srfararTet =7 geanem
SIGNATURE OF THE SANCTIONING AUTHORITY

Nattonal Institute of Technology Agartala
Barjala, Jirania, West Tripura, Pin: - 799055
Tel. No. : +91381 2346630 / 6629, Fax. No. : +91381 2346360, Url : www.nita.ac..in.
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NATIONAL INSTITUTE OF TECHNOLOGY AGARTALA
AGARTALA —799046 ( TRIPURA )

No.F.NITA.3(4-GEN/ 15/shadow-1/ 2327 ~ 3= Dated, the__ 2018

CIRCULAR

It is hereby informed to all concerned that a Format for all kinds of leave has
been devised for implementation. Therefore, all are requested to apply their Leave in
the prescribed Format, which is available on the Institute website.

All Departments/Sections are requested to maintain the Leave Record in the
Logbook/Register of all categories of employees and the same be submitted to the Estt.
Section on 20th of every month for its record.

The above said circular is implemented with immediate effect.

CFB Lenpl—
(DR. GOVIND BHARGAVA)
REGISTRAR

Copy to:

1. PS to Director for kind information of the Director.

All Deans, NIT Agartala.

All HoD, NIT Agartala.

Dy. Registrar (Admn.) i/c, NIT Agartala.

Asstt. Registrar (Finance), NIT Agartala.

All Section/Branch Incharge, NIT Agartala.

Mr. Kamal Kanti Paul, System Administrator, NITA to arrange uploading the
above Circular alongwith newly devised Leave Application Form on the NITA
Website immediately.
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REGISTRA

National Institute of Technology Agartala
P.0.: NIT Agartala, Barjala, Jirania, West Tripura, Pin - 799 046
Tel : 0381-254 6630 / 6629 Fax : 0381 2546360,URL:http/ /www.nita.ac.in



